Sonlight Curriculum, Ltd.

Curriculum Consultant Agreement

2008

A.  Qualification Requirements

 To qualify as a Consultant for Sonlight Curriculum, Ltd.:

1. You will have completed teaching at least three (3) full years using our Core Package plus our Language Arts program; broad homeschooling experience is preferred; one to two years experience as an Assistant to a Sonlight Curriculum Consultant is extremely beneficial.  Familiarity with Sonlight Science Programs, Saxon, Singapore Math, and/or Horizons Math, Teaching Textbooks and Electives are strongly recommended.

2. Should you no longer be actively homeschooling your children, you will remain current with Sonlight’s products.  (Currency will be determined by Sonlight Curriculum, Ltd.)

3. You will be required to conduct business electronically, including interacting by e-mail with Sonlight Curriculum, Ltd, customers and prospects. You will need a working knowledge of the MSOffice suite. High speed internet access and access to a laptop for convention attendance is preferred.

4. You will attend a minimum of one Sonlight-sponsored homeschool event, such as a state convention, book fair, or conference and display your own Sonlight materials as well as samples and product materials provided by Sonlight. Attending multiple events is preferred by Sonlight and should benefit you.

5. You will agree to Sonlight Curriculum, Ltd. policies, adhere to company procedures, be willing to take advantage of offered workshops, actively participate on the Marketing Forum, and remain current regarding updates and changes to Sonlight Curriculum®.

6. You will not represent any Sonlight competitor (including the sale of used Sonlight® materials) or promote their product(s) at any time you are representing or promoting Sonlight Curriculum. Competitors are determined by Sonlight Curriculum.

7. You will have a current, signed SCC Agreement on file with Sonlight in order to represent Sonlight at homeschool events and to earn commissions.

8. You will meet Sonlight’s expectations for conducting business.  (See Addendum One.)

B.  Sonlight Curriculum, Ltd. Consultant Responsibilities


While representing Sonlight Curriculum, Ltd. you will be responsible for the following:

1. You will obtain approval from Sonlight Curriculum, Ltd. before performing any of the functions of a Curriculum Consultant. 

2. You will submit an Event Application for each event you wish to attend.  Representing Sonlight at an event in prior years does not guarantee that you will continue to be the Consultant assigned to that event.  Upon event approval, Sonlight will pay registration and booth fees (including electricity) for events with expected attendance of 1000 or more.  Representation at events with smaller attendance will be reviewed.  Sonlight may or may not choose to subsidize such events. 

a. Please allow us at least a month to process your application for any sponsored event.

b. Please allow us two weeks to approve your request for non-sponsored events. 

3. You will have qualified, knowledgeable adults in your booth while the display floor is open.  If your convention does not require an assistant and you must leave your booth, you will leave a sign indicating when you expect to return.  If you do not provide the minimum number of assistants, Sonlight will NOT sponsor you.  (If your spouse does not share significantly in using Sonlight®, he/she is not an appropriate booth assistant.)  

4. You will recruit and train qualified assistants to help at events.

a. Adult assistants are those who have completed teaching a minimum of two (2) full years using our Core program, and have a working knowledge of our Language Arts, Science and Math programs.  

b. Teen assistants are those who are at least 13 years of age and have completed a minimum of two (2) full years using our Core program.  The duties of teen assistants are limited to aiding the SCC in handing out catalogs and other promotional materials, collecting prospect names, and sharing their experiences as a Sonlight® student.  Teen assistants do not count as adult assistants, but may work at the booth if they meet the qualifications listed.  

5. You will train your assistants in booth set up and interaction with event attendees.  You will make certain that they are current regarding updates and changes to Sonlight Curriculum®.

6. You will work out any financial agreements necessary with any assistant(s). Please see the Sonlight Wiki for suggestions and examples. http://staff.inquisicorp.com/sca/
7. You will use only qualified assistant(s) in the Sonlight booth when an event is in progress.  

8. You will speak at a vendor workshop if Sonlight has registered for one at your event. 

a. At our discretion, we will register and pay the fees for one workshop in advance at any sponsored convention. We will notify you if we have done so.   

b.  Sonlight will provide an outline and PowerPoint presentation as a template for your workshop.
c. If possible you will record and submit an audio of your workshop to Sonlight.

9. You will follow the guidelines provided on the Sonlight Wiki for an effective booth display.  This will include showing pieces of your own curriculum in good condition (purchased from Sonlight), utilizing display materials provided by Sonlight, and handing out Sonlight-provided brochures, catalogs, etc.

10. You will collect a list of interested prospects including name, complete address, phone number, and email address as you distribute Sonlight’s catalog or brochure
11. You will frequent the Marketing Forum at least once per week, read and respond to your Sonlight email account daily throughout the year. The forum is an important communication tool between Sonlight and SCCs as well as a valuable source for Sonlight product knowledge. Additionally you will participate in at least 8 of the 12 monthly SCC Teleconferences that are offered throughout the year.
12. You will forward your list of prospects to Sonlight via e-mail in required, specific Microsoft Excel format or we will ask you to input your list into our business system via the Web or e-mail.  
a. Submit in the required format provided by Sonlight the names and addresses of all interested prospects to us within five (5) business days of your event.
b. Submit in the required format provided by Sonlight the names and addresses of all interested prospects contacted by means other than a convention no later than the first business day of each month. Personal prospects lists received after this date will not be backdated.
c. In the months that commission checks are paid (January, April, July and October), names and addresses from events or contacts in the previous month must be submitted within the first three (3) business days of that month (January, April, July and October), regardless of the date of the event.
d. You will not use this list of prospect names for any other purpose than to promote Sonlight Curriculum®.
e. You will treat each prospect’s personal information confidentially, and when finished, you will dispose of the list completely. Please keep original information for one month to assist with contact error corrections.
f. Failure on your part to submit all event paperwork in time frames mentioned above or in the format provided by Sonlight may cause you to forfeit some or all of your commissions on sales for that event(s) during the current commission period. This means you will earn commissions on future purchases, but may forfeit commissions on purchases made during the current commission period.
13. Do NOT take orders!!  You will advise and help prospects to complete their order forms, but will not collect orders or forward them to Sonlight for the customers. 
14.  After an event you will:
a. Forward samples and your banner to other SCCs if instructed by Sonlight Curriculum, Ltd. 
b. Report results via e-mail or by US mail within five (5) business days to Sonlight Curriculum, Ltd. using the Post-Event Questionnaire provided on our website. No payments or commissions will be paid until we receive your results. In the event of a back-to-back event week, an additional two (2) business days may be requested as needed. 
c. Submit your prospect list to Sonlight. See details in item B12 above.
15. You will make and receive phone calls as well as exchange e-mail with current customers and interested prospects.  You will respond to emails and phone calls within 1-2 business days (preferably one). A back-up SCC must be established to assist with emails in the event of your absence exceeding two (2) business days year round. Our commission rate is structured to compensate you for providing information and supporting customers and prospects in your area. (Effective follow up will generate increased sales, thus increasing your commissions.)
Any SCC who also functions as a Sonlight Curriculum Advisor (SCA) will receive contacts directly from Sonlight via email, phone, etc. These are customers and prospects from Sonlight and should not be considered as SCC contacts. (Advisors are paid an hourly rate to advise these contacts, so they should not encourage or enable these contacts to reference the SCC name or SCC code on any subsequent dealings with the company.)  

16. When you speak or serve as a representative at a Sonlight-sponsored event, you will not receive, accept or solicit any remuneration or reimbursement other than what is outlined in this agreement.  You may receive reasonable remuneration for speaking about Sonlight at an individual or non-sponsored event. EXCEPTION: if you are asked to speak on a general topic you can accept reasonable remuneration from the Convention host, upon prior written approval from Sonlight Curriculum.  Our approval will be based on our expectation that your speech will positively enhance Sonlight’s presence at the event taking into consideration the topic, contents of your speech outline, your ability to adequately staff your booth during your absence, and other factors.
17. You will have a current approved Event Application on file for each event in which Sonlight sponsors you. 
18. Tax Liability:  Upon our approval of this agreement, you become an independent contractor to represent Sonlight Curriculum, Ltd. at the approved event(s).  Your signature on this Agreement indicates that you understand this relationship.  You agree to accept all remuneration and will distribute applicable payments to your assistant(s) according to whatever agreement you make with such assistant(s).  You, as the Sonlight-sponsored Curriculum Consultant, are solely responsible for all IRS liability, tax filings, record keeping and necessary reports as a result of payments received from InquisiCorp Corp. for Sonlight Curriculum, Ltd. (We suggest that you seek advice from a qualified tax consultant.)
C. Sonlight Support


Sonlight Curriculum, Ltd. will provide you with the following:

1. We will be available during normal business hours (9:30am – 4:30pm MT) to answer your questions regarding curriculum, policies and procedures.

2. We will review your application and advise you whether or not we will sponsor you for any particular event no later than 30 days prior to the earliest deadline specified in your application

3. We will assign you an SCC number and event code(s).

4. We will pre-pay standard expenses according to the terms outlined on the SCC Event Agreement Provisions (See Addendum Two). 

5. We will record your unique Event Code as the commissionable source for each new prospect you provide us and on all orders or catalog requests from new customers who indicate your name or event. 

6. We will process your request for convention materials in a timely fashion to be delivered to you at least one week prior to the event.

7. We will provide training in presentation skills and pre-season updates regarding new Sonlight® materials and goals for each Sonlight-sponsored event.

8. Sonlight will credit commissions to your commission account at the rate of 8% for all purchases made by each new customer who purchases as a result of your efforts. We will credit your account at the rate of 4% commissions for residual customers. 

a) A new customer is defined as new from the date of their first order until the end of the current catalog year, which runs from April 1 through March 31 each year.

b) A residual customer is defined as any customer who continues to purchase from Sonlight in the second and continuing catalog year.

c) The commission structure defined above remains in effect as long as you remain an active Sonlight Curriculum Consultant.  You will earn residual commissions only if you are an active SCC with a current Agreement on file.

d) You will not earn commissions on orders a new customer places on an existing customer’s account. We record this order as the existing customer’s purchase, not a new customer’s purchase.  

e) Returns will be deducted from your commission account, just as sales are credited to your commission account.

NOTE:  You will receive commissions based on new customer orders placed on the first day of your convention forward.  You will NOT receive commissions for customers with who have already purchased more than $100 or are referenced to another SCC in our database at the time of your event. A “marginal” customer, whose lifetime value at the time you submit their contact information is $100 or less and is not coded to an active SCC, will be recoded so that you will earn residual commissions on their purchases from the date you submit their contact information forward.

9. We will pay you commissions via Automated Clearing House (ACH) by the 20th of January, April, July, and October. (You may request payment by check.)
10. As required by law, we will report to the IRS and to you any and all commissions you earn and any draw (see Addendum Two) that exceeds the commission you earned on a Form 1099.  All commissions and draws will be credited and paid directly to you as the Sonlight Curriculum Consultant.  It is your responsibility to record and report any business expenses [including payments to your assistant(s)] to the IRS.  (As always, we suggest that you seek advice from a qualified tax consultant.)

11. We will provide you a 30% discount on all Sonlight materials purchased (excluding items Sonlight is not allowed to discount, special offers, sale and discounted items) if you are approved as a qualified SCC for a second year or more.

D.  Sonlight Resources

Sonlight Curriculum, Ltd. will provide you with the following:

1. A Sonlight banner for prominent display in your booth. 
2. Samples and/or marketing materials Sonlight Curriculum, Ltd. determines to be necessary for an event.

3. Advance copies of appropriate vendor paperwork for each event.
4. Necessary information and tools to enable you to knowledgably represent Sonlight Curriculum, Ltd.
5. Full Access to the Sonlight forums and Sonlight Wiki (a valuable training, networking and communication tool).
E. Medical /Maternity Leave

1. SCCs seeking maternity/medical leave for events they have normally attended will be responsible for arranging for another active SCC to take their place at the event.  The SCC requesting medical leave would be responsible for covering transportation expenses for the substitute SCC.
2. SCCs on medical leave will continue to receive residual commissions from 2007 and prior, but will receive no new commissions for 2008 events covered by the substitute SCC.
3. Substitute SCCs will receive the appropriate per diem for the event.
4. All new contacts collected at the convention will be coded to the substitute SCC.
5. Medical leave is not to exceed one year.
F. Consequences of failure to meet your required responsibilities

Failure to meet all of your contractual responsibilities will result in the loss of your conventions and/or termination of this agreement.  

1st Occurrence: You will receive an email that will identify the occurrence.
2nd Occurrence:  Your will receive a phone call from an SCC Coordinator or SCC Liaison to discuss 2nd occurrence.
3rd Occurrence:  Sonlight will terminate your SCC contract for non-compliance.
G. Termination of this Agreement

1. This Agreement is effective January 1, 2008 through December 31, 2008. 

2. Continuance of this Agreement beyond the above-stated period is at Sonlight’s discretion, subject to your performance and based on such factors as productivity, sales growth, customer satisfaction, and overall effectiveness.

3. If this agreement is terminated at your request, we will pay all commissions then due in the manner and at the time(s) explained above.  However, you will forfeit all future commissions.  A negative balance in your commission account will be paid in full by you within 10 days of agreement termination.
4. Agreements terminated by Sonlight Curriculum, Ltd. will result in the cessation of commissions as of the date of termination.  Although it is our intention to make such final disbursements as quickly as possible, we reserve the right to pay you in the manner and at the time(s) explained above. A negative balance in your commission account will be paid in full by you within 30 days of agreement termination.
Signatures below indicate agreement and acceptance by all parties to all terms outlined in this Sonlight Curriculum, Ltd. 2008 Curriculum Consultant Agreement. This Agreement supersedes all previous agreements.
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Addendum One

Expectations for Conducting Business 

A Sonlight Curriculum Consultant (SCC) is an outside contractor representing Sonlight in various locations.  

Homeschooling conventions are the single largest channel of promotion and currently the primary place Sonlight Curriculum, Ltd. has the opportunity to meet with a targeted audience of homeschooling families on a face-to-face basis.

Given that SCCs are the means by which we reach such a large homeschooling audience, we depend on you to positively and professionally represent our company.

You will take on additional customer contact opportunities.  These opportunities may include formal and informal gatherings of local customers and prospects, focus groups, workshops, and contacts with churches, schools, day care centers, MOPS groups and others. We encourage your activity and welcome your thoughts on unique ways to share Sonlight® with more families.

Following is a list of Sonlight’s Expectations for Conducting Business as an SCC.  This list is by no means all-inclusive and may be modified or updated at Sonlight’s discretion.  You are expected to adhere to these guidelines. 

Sonlight’s Expectations of SCCs

◦Dress neatly and appropriately for the event in question

◦Display Sonlight banner provided

◦Display materials in accordance with Sonlight recommendations 

◦Treat all visitors with grace and respect

◦Offer give-away products (provided by Sonlight) as an incentive to gather names

◦Obtain complete prospect names, email, & addresses

◦Forward prospect information to Sonlight

◦Convert prospects to customers  

◦Build rapport with existing customers

◦Perform surveys as requested by Sonlight 

◦Follow up with prospects provided by Sonlight or gathered from events you attend

◦Host local workshops and other small group gatherings

◦Take advantage of Sonlight-provided information sharing

◦Participate in SCC Training

◦Consistently meet or exceed sales standards for each event

Addendum Two

SCC Event Agreement Provisions

	Plan
	Expected Attendance1
	Booth Fees2
	Workshop Fees3
	Expenses4
	Draw5 
	Required People6
	Day Early Setup Expenses7

	A
	< 700
	N/A
	N/A
	N/A
	N/A
	    1
	0

	B
	700 – 999
	N/A
	100%

w/approval
	$.21 per exp attendee 
	N/A
	    1 required
	N/A



	C
	1000 – 1999
	2 Booth or Min/128 sq ft
	100%

w/approval
	$55/person /day Up to 3 teachers or 2 teachers & 1 student
	$70/day per person
	2 required 


	Up to 2 People $55 /Per Day PP

	D
	2000 – 2999
	2 Booth Min/128 sq ft
	100%

w/approval
	$55/person /day Up to 4 teachers or 3 teachers & 1 student
	$70/day per person
	3 required 


	Up to 2 People $55 /Per Day PP

	E
	3000 – 5999
	2-3 Booth Min/192 sq ft
	100%

w/approval
	$55/person /day Up to 5 teachers or 4 teachers & 2 students
	$70/day per person
	4 required


	Up to 3 People $55 /Per Day PP

	F
	6000 - 7999
	3-4 Booth Min/240 sq ft 
	100%

w/approval
	$55/person /day Up to 7 teachers or 5 teachers & 2 students 
	$70/day per person
	5 required


	Up to 4 People $55 /Per Day PP

	G
	8000 +
	4 Booth

Min/240 sq ft
	100%

w/approval
	$55/person /day Up to 8 teachers or 6 teachers & 2 students 
	$70/day per person
	6 required


	Up to 4 People $55 /Per Day PP



 Expected Attendance will be an estimated figure.  This figure may be determined by the agency organizing the event or by Sonlight’s previous experience at the event. The estimating method will be determined by Sonlight and may vary from event to event.

2 A “Booth” means one standard exhibitor / vendor space and its inclusions (usually one table).  If you choose to register for more booths that specified above, this will be at your cost.  The decision for Sonlight to pay for additional booth add-ons for a specific event will be made solely at the discretion of Sonlight Curriculum, Ltd. 

3 Sonlight will reimburse 100% of the actual cost of a workshop. In many cases, Sonlight will pre-register for the workshop and notify you.  A workshop (including an introduction, highlights, experiences and a Question-and-Answer period) enables you to communicate with many potential customers very effectively and efficiently.

4 Upon your request, Sonlight will pre-pay standard expenses up to two weeks prior to a sponsored event after receipt and approval of assistant profiles.  Any expenses paid to an SCC for an event not attended will be returned to Sonlight Curriculum, Ltd. within 7 days of scheduled event date.

5 Sonlight will pay a draw against your commissions up to the amount specified only upon your request.  A draw against commissions will be paid after Sonlight receives the completed Post Event Questionnaire and list of prospects. We will report all draws on your Form 1099 at the end of the year.  All other SCC payments mentioned above are a reimbursement of expenses and, therefore, are not included on your Form 1099. 
Sonlight will not pay commissions on any event until all draws are compensated for by commissions earned. If you are approved for a consecutive contract year, you will receive new commissions once all draws from previous events have been compensated by commissions earned.

6 “People” refers to the SCC plus qualified adults who serve as Assistants. Student Assistants would be in addition to the “required” number. Please see SCC Agreement Section B regarding Assistants.
7 Sonlight will pay additional expenses when convention organizers require booth set up the day before the convention begins.
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